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INFORMATION BULLETIN

The following information will assist you in preparation for attendance at the Meeting:

CONFERENCE FACILITIES

The Meeting of Plenipotentiary Officials of the Summit Implementation Review Group (SIRG) will be held in Port of Spain, Trinidad and Tobago, on March 23 - 25, 2009, in the Port of Spain Ballroom of the Hyatt Regency Hotel. 
Interpretation services in the four official languages of the OAS will be provided for the meeting. 
GROUND TRANSPORTATION 

All transportation arrangements must be made by the Delegates or their corresponding Permanent Missions to the OAS resident in Trinidad and Tobago. Taxi services and public transportation are easily available in Port of Spain. 

Climate
The average temperature in Port of Spain during March is:

Average high temperature: 90F/32C
Average low temperature: 69F/21C
Rainfall: 0.67”/ 16.9mm 
However, we suggest you check actual weather conditions before leaving.  

Dress Code
Business Casual
POINTS OF CONTACT

The National Secretariat for the Fifth Summit of the Americas is coordinating this Meeting of Plenipotentiary Officials of the SIRG.  If you require any additional information please contact the following:

Anna Lisa Jones-Reis

Conference Specialist, National Secretariat

Tel: (868) 479-1579

Fax: (868) 627-1529

E-mail: ajonesreis@opm.gov.tt
REGISTRATION

Registration for the Meeting of Plenipotentiary Officials of the SIRG will take place in the pre-function area located immediately outside of the Port of Spain Ballroom, prior to the start of the meeting from 8:00 a.m. on Monday, March 23, 2009.
To facilitate the processing of ID cards, delegates are requested to submit a completed SIRG registration form to the National Secretariat for the Fifth Summit of the Americas by Wednesday, March 18, 2009, for the attention of Anna Lisa Jones-Reis of the National Secretariat of Trinidad and Tobago, as well as to Michele Cuscana, Document Technician / Summits of the Americas Secretariat/ OAS:
Michele Cuscana
Document Technician
Summits of the Americas Secretariat/ OAS 

Tel: (202) 458-3124 

Fax: (202) 458-3665

E-mail: mcuscana@oas.org
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SUMMIT IMPLEMENTATION REVIEW GROUP (SIRG)

Meeting of Plenipotentiary Officials 
March 23-25, 2009 
Port of Spain Ballroom, Hyatt Regency Hotel
Port of Spain, Trinidad and Tobago
FORMULARIO DE INSCRIPCIÓN / REGISTRATION FORM
Nombre/Name: ________________________________________________________________

Título/Title: ___________________________________________________________________

Dirección/Address: _____________________________________________________________

 ___________________________________________________________________

País /Country: _________________________________________________________________

Organización/ Organization_______________________________________________________

Número de teléfono/Telephone number: _____________________________________________

Celular/ Cellphone_______________________________________________________________
Número de fax/Fax number: _______________________________________________________
Correo electrónico/E-mail: ________________________________________________________

	Please indicate your arrival and departure details:
Por favor indicar los detalles de lleagada y salida:

	
	Date/ Fecha
	Time/ Hora
	Airline & Flight #/ 

Aerolinea & No. de Vuelo

	Arrival/ Llegada
	
	
	

	Departure/ Salida
	
	
	

	


Favor enviar el formulario de inscripción debidamente diligenciado a los correos electrónicos: ajonesreis@opm.gov.tt y mcuscana@oas.org o a los números de fax  (868) 627-1529 y +1 (202) 458-3665 a la brevedad posible. Si requiere información adicional sobre este particular, favor comuníquese al teléfono (868) 479-1579.  

--------------------------------------------------------------------------------------------------------------

Kindly return the registration form duly completed via email to ajonesreis@opm.gov.tt and mcuscana@oas.org or via fax to (868) 627-1529 and +1 (202) 458-3665 as soon as possible. For additional inquiries on this matter, please contact at (868) 479-1579. 
ACCOMODATION

The National Secretariat has made arrangements with the Hyatt Regency Hotel in order to provide special rates for the SIRG meeting. The last day to reserve under the special rate is March 20th 2009.

The National Secretariat has obtained a preferential room rate at the Hyatt Regency Hotel where the Meeting will be held.  The rate is US$229.00 per night (inclusive of breakfast), subject to 21% service charge and taxes.  Delegates are asked to refer to the code “G-SIRG” when making reservations. A block of rooms has been set aside in anticipation of participating delegations.  Credit cards are required to guarantee room reservations.  Delegates are therefore urged to contact the hotel directly in order to make their accommodation arrangements. The contact information for the hotel is as follows:

Reservations Department

Hyatt Regency Trinidad

#1 Wrightson Road,

Port of Spain, Trinidad

Republic of Trinidad & Tobago

Tel: 868 623 2222    Fax: 868 821 6401

Website: www.trinidad.hyatt.com
Please note that the last day to reserve under the special rate is March 20th 2009.  The Group rate is not guaranteed after this deadline.
Cancellation Policy

Room reservations must be cancelled by 3:00 p.m. on or before March 20, 2009. Cancellations after March 20, 2009, will be charged for one (1) night. 

Additional room information:  Check-in Time:  3.00 p.m.    


Check-out Time: 12:00 p.m.

ADDITIONAL INFORMATION

Currency

The official currency of Trinidad and Tobago is the Trinidad and Tobago Dollar which has an exchange rate of US $1.00 = TT$6.30 cents.

Banking

A Scotiabank ATM is located in the lobby of the Hyatt Regency Hotel. 

Electricity

The domestic and commercial supply voltage is 110/220 volts, 60 cycles.

IMMIGRATION REQUIREMENTS
For entry into Trinidad & Tobago delegates and participants must hold a valid passport and the corresponding immigration documents. 

Holders of passports issued by the following countries normally require visas for entry into Trinidad and Tobago:

Bolivia

Haiti

Paraguay
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